Emails: How to set up email accounts in Outlook 2000.

Step 1

Select the Tools menu and click on Accounts.
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Step 2

Select the Mail tab and then click on Add and then select Mail.
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Step 3

Enter your name or your company name and then select Next.
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When you send emal, your name vall appear inthe From feld of the outgoing message.
Tupe vour name a2 yau would ke & to sppear

Dizplay name; "f'our Company
For example: John Smith

Mext » |[ Cancel I

Step 4

Enter the email address specified in our email.
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X

Internet Connection Wizard

Internet E-mail Addrezz

Your e-mal addrezs is the addeess other people use to send e-mal messages b you,

E-mal address; named@company.co. uk)

For example; someane@mcrosolt com
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Step 5

Select My Incoming Server Is A POP3 Server. Enter the incoming mail server specified in our email.
The outgoing SMTP will need to be provided by your internet connection provider (Please click here
for a list of common smtp servers) Then click Next.
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Internet Connection Wizard

E -mail Server Hamesz

My mcomreg mail server iz a EF'EIF'::I v | smrves

Incarmng mail [FOFE, [MAF ar HTTP] server:
[SEE SITEMAZARD EMAIL)

L SMTFP seneet is the seever hat is wsed for your oulgaing e-mail
Dukgoeng meail [SMTR) sereer;
[COMMECTION PROVIDERS SMTF]
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Step 6

Enter the Username and Password as specified in our email. Then tick the Remember Password
Box and click on Next.
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Internet Connection Wizard

Internet Mail Logon

Tupe lhe accosd rame and passwand your Inteinel serace provider has grven pou

Bcoount name: Llz=r Mame
FPazzwaord: sansnsna
Remember passwond

If your Inkesnet service provader requines vou o use Secure Passwoed Authentication
[SPA)] bo access wour mal account, select the Log On Lsing Secure Password
Authentication [SPA]' check box

[ | Log on using Secure Password Authentication [SF4)
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Step 7

Click Finish and then close up the internet accounts box and press Send/Receive button to test your

email account.
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Internet Connection Wizard

Congratulations

"o have successiuly entered 8l of the wamation requred o sel up poir sccaunl
To zave these setlings, cick Finih
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